ENTERING RESEARCH PROGRESS NOTE IN CPRS
Step by step instructions

1. Log into CPRS

2. Select the patient’s Name (can be accessed by typing the first letter of their
last name and last four numbers of their social security #)

3. Select the notes Tab

4. Click on “New Note”, a box called “Location for Current Activities” will pop
up, then click on “New Visit”

4= | ocation for Current Activities

Select the appointment ar wizit that should be
aszzociated with the note or orders . Ok /

Cancel

Encounter Location

< Select a location from the tabs below.... >

Clinic: &ppointments | Hospital Admissions | Mew Wisit

Clinic Appointments / %isike [T-30 thru T]
Ot 15,2008 1.2.09 Checked Oyt

av Mew Albert Sep 20,2002 12:00 Cancelled By Clinic
Audiology Mew Haney Sep 25,2008 10:20 Cancelled By Clirnic
Chaplain-Group Aaag 12,2008 0240 Action Regquired

5. Select “ATL Research-Study” or other study specific clinic location under
“Visit Location” Then click on the “Historical Visit” box.

& | ocation for Current Activities E|
Select the appointment or wigit that should be
azzociated with the note ar arders . 0K
Cancel

E ncounter Location
RESEARCH STUDY Oct 20,08 08:53

Clinic: Appointretts ] Hospital Admissions M ew Yisit l

“izit Location

FRESEARCH STLEES lNEV o

RESEARCH STLDY

RESEARCH SUN-COPD-& [T Historical Yisit: a vi_sit that
RESEARCH TMS ADMIT EMORY [MC occurred at some bime in
RESEARCH TORIRAMATE PILOT-E the past or at zome other
RESEARCH WALS 508, J location [possibly non-4Aa)
RESIDEMTIAL CARE but iz not useu:! for
RESPIRATORY THERAFY ﬂ workload credit.
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6. Click on the 3 dots next to “now”, and enter the date and time the research
encounter took place as shown above, then click “OK”

7. The “Progress Notes Properties” box will pop up

8. Select the appropriate Progress Note Title (refer to research note titles) and
click on “OK”

Progress Note Properties

Progress Mate Title: | | oK.
RESEARCH CONSENT PROGRESS NOTE .
RESEARCH TELEPHONE NOTE ﬁ Cancel
RESEARCH STUDY TERMINATION NOTE

[MTERDISCIPLIMARY PATIENT EDUCATION MOTE <INTERDISCIFL
1010 <EMERGEMCY ROOM - NURSE - 1070M TRIAGE - [F‘.i".FiENT]j

Date/Time of Note: |Oct 20, 2006@0301 o

Author: |quayo Margie P - HEALTH SCIENCE SPECL -|

& | ocation for Current Activities FX|
Select the appointment ar wizit that zhould be
azsociated with the note or arders . ok
Cancel
E ncounter Location
RESEARCH STUDY Jul 7.2008¢=08: 00
Clinic: Asppointmetts ] Hospital &dmissions  Mew Wizt l
Wizt Location
RESEARCH STUDY Il 7.2008@08:00 =
RESEARCH STUDY . . . ..
RESEARCH SUMN-COPD-A ¥ Histarical Visit: a wigit that
RESEARCH TS ADMIT EMORY [MC ocoured at some bime in
RESEARCH TOFIRAMATE PILOT-E the past or ab some ather
RESEARCH WALS 54, J lacation [possibly nan-A)
RESIDEMTIAL CARE but is not Lsed for
RESPIRATORY THER&AFY | workload credi.

9. The template for the note title selected will come up on the screen (next
page)
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RESEARCH CONSENT PROGRESS NOTE

Documentation For Purposes of Research

-

BICTINAL Consent! (| RE-CONSENT
| iMust be the same dare that consent was sigmed)

study Ticle:
This study involwes (study purpose)?

The subject meets preliminary gqualifications to participate in the research
study: 0 Yes £ No

After the subject read the consent form, the following was discussed with the
subject:

M study-related procedures
Potential benefits and risks of the ressarch

- Alternatives to study parcicipation

-
-
[ - Contact information of the study staff to call for gquestions/concerns
[T - ¥oluntary consent and participation

-

- The right to withdraw at any time afrer sigming the consent

]

- Bll questions were snswered, and he/she verbalizes understanding of study procedures
The subject agreed to participate in the study:*( ves { No
If refused to participate, provide the reason:

The consent was simmed by [ subject [ Other

Tf other is checked, erxplain hars:

Comsent form signed on:Date and Time:*

Consent Form approval dace:

o comermr mee eieofoed G

‘ * Indicates a Required Field Freview | ok | ceneal |

10.Complete all required fields in the template.
11.Be sure to enter the study title exactly as it appears in the consent form

12.After completing the note, click on preview to review the note. Edit as
needed and then close the “Dialog Preview” box.

4= Dialog Preview E|
Documentaricn For Purposes of Besearch -~
ORIGINAL Consent

Jul 7.200S8E0S:00 (Must be the same date that comsent was sicgned)

Etudy Title: TESET =STODRY

This study involwes i{study purpose!?
This study inwvolwes amn investcigacional drug for Hypertension

The sublject mests preliminary gualifications to participate in the research
study: Yes

Afrer the subject read the comsent form, the following was discussed with the
subject:

sStudy-—related procedures, Potential benefits and risks of the research, -—
Alternarives to study parcicipacion - Contact informarciomn of the study staff

to call for guesticonssoconcerns , — Voluntary consent and participaticon . — Ths
right to withdraw at any time after sicming the consent
The sublject agreed to participate in the study:Yes

If refused to participate, provids the reason:

The comsent was signed by Subjsco
If other is checked, explain here:

Consent form sigmed om:Date and Time:Jul 7,Z008E0S:00
Consent Form approval dace:Dec 4,.2007

The consent was obtained bhy:Margies Acuayo

Mame of the witmess to the subject's signature: Jane Doe

HIPPA Authorizmation was signed and dated by study participant:YTes
ITf MO, explain whiy:

The subject receiwved a copw of:

SEigrned and dated Imnformed Comsemnt Form YTes
HIPPE Aurhorizacion signed and daced Yes
HIPPA Rewvocation Form Yes

Tf MO, explain why:

Close

13. After closing the preview box, click “OK”. The note will disappear.

14.Go to “Action” on the tool bar (see below), and select the “sign note now”
option
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& Vista, CORS in use by: Aguayo,Margie P (live.atlanta.med.va.gov)

File Edt View Action Options Tools Help

ZZHUMPTY ZZZZZ RESEAR Jul 07,08 08:00 Primary Care Team Unassigned Vistaweh & Postings
000007672 Jan 01,1971 (37) | Provider: AGUAYDMARGIE P Remate Data WAD
Last 100 Signed Notes RESEARCH CONSENT PROGRESS NOTE DOct 20, 20080301 Aguayo Margie P Change.
= E’;; Mew Mote in Progress A ¥st O7/07/06 RESEARCH STUDY
i f«‘i‘:: AHsnednutes ! Documentation For Purpeses of Research ~
DOct 15.08 INFLUENZA AND PHEUMOVAX IMMUNIZATION CA& | preInaL consent
Oct 16,08 INJECTION CLINIC MOTE, AUDIOLOGY MEW ALBEF
| Sep 0308 MH ICW SCREENING NOTE, CHAPLAIN-GROUF, S¢ Jul 7,2008@08:00 (Must be the same date that consent was signed)
# Pl Sep03.08 ADVANCE DIRECTIVE DISCUSSION, CHAPLAIN-GF
#4ug 12,08 CHAPLAIN CHAPEL SERVICE. CHAPLAIN-GROUP,, | Study Titla:TEST STUDY
Aug 1208 CHAPLAIN WORSHIP NHCL. CHAPLAIN-GROUP., J.
Aug 12,08 CHAPLAIN WORSHIP PICU, CHAPLAIN-GROUP, J&
This study invelves (study purpose)?
4ug 11,08 CHAPLAIN WORSHIP FICU, CHAPLAIN-GROUF, JA This study involves an investigational drug for Hypertension
4ug 04,08 RESEARCH CONSENT PROGRESS NOTE. RESEAF
#ug 04,08 RESEARCH CONSENT PROGRESS NOTE. RESEAF
fug 04,08 RESEARCH CONSENT PROGRESS NOTE. RESEAF | The subject mests preliminary qualificacions to participace in the ressarch
Jul 21,08 WEIGHT MGMT MOVE OUTPATIENT CONSULT, MO study: Yes
Jul 21,08 ADDICTION SEVERITY INDEX [451), MH TRP SKELT at he sub 4 th . he foll a a —
121,00 451 ADDICTION SEVERITY INDEX, ZZ94TP TLC PH S‘E;:ZE subject read the consent form, the following was discussed with the
Jul 21,08 ASI-ADDICTION SEVERITY INDEX, ZZSATP TLC PM Study-related procedures, Potential hensfits and risks of the research, -
Jul16.08 RESEARCH CONSENT PROGRESS NDTE. RESEARI A to study part e , - Contact information of the study staff
Jul 14,08 MH PSYCHIATRY GENERSL PROGRESS NOTE, MH to call for fuestions/concerns |, - Voluntary comsent and participation , - The
Jul 14,08 MO SHOW NOTE, MH TRP SKELTON, L&UREN R R right to withdraw at any time after signing the consent
Jul 14,08 MH TRP INTAKE NOTE. MH TRP SKELTON. LAURE
Jul09.08 CHAPLAIN WORSHIP NHCU, CHAPLAIN-GROUP, Ja | Th® =ubl=et agresd to participats in the study:¥es
Jul 09,08 WOMEN WELLNESS PROGRESS NOTE. WOMENS .
It rafused to participats, provids the reason:
Jul 08,08 wWOMEN WELLNESS PROGRESS NOTE, WOMENS
Jul 08,08 CHAPLAIN WORSHIP PICU, CHAPLAIN-GROUF, Jikv The consent was signed by Subject
Jul07.08 RESEARCH CONSENT PROGRESS NOTE.SURGER | If other is checked, sxplain here:
Jul 07,08 RESEARCH CONSENT PROGRESS NOTE. RESEARI
Jul 07.08 RESEARCH CONSENT PROGRESS NOTE. RESEAR! Consent form signed on:Date and Time:Jul 7,2008Q08:00
11172 10 CUADH AN 4 ABEUID MU FLADH AN GO D 1A
< > Consent Form approval date:Dec 4,2007
7 Templates The consent was sbtained by:Margie Aguayo v
/ Reminders u £
Encounter <MNo encaunter information entered>

Caver Sheet | Problems | Meds | Orders Notes | Consuls | Suigery | D/C Summ | Labs | Reparts

15.The “Sign Note” box will appear. Enter your electronic signature.
This will complete the note entry in CPRS.

Contact Jeffrey Siffrin at extension 6433, if you entered the wrong note title.
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