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Atlanta VA Medical Center
1670 Clairmont Road
Decatur, GA 30033



[Date]

Dear [Mr. / Ms. Last Name],
I am writing to tell you about the [Name of Study, If No Sensitive Information Is Included] being conducted by the [Name Group, If No Sensitive Information Is Included] at the Atlanta VA Medical Center. I received permission from your [Primary Care Provider Or Clinician] [Insert Name] to contact you.  

The purpose of this research study is [Describe Purpose with No Sensitive Information Included.]  You may be eligible for this study if you [Name 2 Or 3 Main Eligiblity Criteria In Lay Language With No Sensitive Information Included.]  

Your participation is voluntary. Whether or not you participate in this study will have no effect on your healthcare or benefits you receive at the Atlanta VA Medical Center as a patient. 

Insert either Option #1 or Option #2 below:
Option#1: If you would like to learn more about this study, please check box #1 on the enclosed form and return it in the pre-paid envelope. If you do not wish to hear about this study and do not wish to be contacted again about this study, please check box #2 on the enclosed form and return it in the pre-paid envelope. If you have any questions or would like to talk to us directly, please call [Name Of Research Team Member] at [Telephone Number.]   
If we do not receive your reply within [Insert Time Period, Usually 2 Weeks] a research team member may send you another letter and/or contact you by phone.  
Thank you for your consideration.    
OR
Option #2: Please call us and let us know if you are interested in participating in the research study or are not interested in participating in the research study. You can talk directly to a member of our research team, [Name of Research Team Member], [days of the week and time of availability] at [Telephone Number.] If you have any questions about the research, please call [Mr./Ms Research Team Member].  

If we do not receive a response from you within [Insert Time Period, Usually 2 Weeks] a research team member may contact you by phone.  
Thank you for your consideration.

If you have questions about VA Research in general, please contact the VA Research Compliance Officer at (404) 321-6111 ext. 6964.
[bookmark: _GoBack]
Sincerely,
[PI Signature] 
[Printed Name And Title]
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