Research Recruitment Policy
. 
Before any private health information or identifiable information can be accessed in either medical records, patient registries, clinical databases or data repositories for recruitment purposes (even if the investigator is the treating physician) a partial or complete HIPAA waiver must be approved by the IRB. 

During the recruitment process, members of the research team must make initial contact with potential subjects in person or by letter prior to initiating any telephone contact, unless there is written documentation that the subject is willing to be contacted by telephone about the study in question or a specific kind of research as outlined in the study. NOTE: If a research repository from a previous study is used to identify subjects, there must be an IRB approved HIPAA waiver for this activity in the new protocol.

(1) Any initial contact by letter or telephone must provide a telephone number or other means that the potential subject can use to verify that the study constitutes VA research.
(2)  If a contractor makes the initial contact by letter, the VA investigator must sign the letter.

[bookmark: _GoBack]NOTE: This does not apply to situations where a Veteran calls in response to an advertisement.

Recruitment materials (the text of all research letters*, research flyers, brochures, posters, advertisements, newspaper, television or radio ads, social media, etc.) used as recruitment materials that is intended to be seen or heard by prospective subjects must be reviewed and approved by the IRB (and R&D Committee if submitted with initial protocol approval) and Office of Public Affairs prior to use. Recruitment materials may be submitted as an amendment in eIRB but must not be used until IRB approval has been obtained. *Note: Recruitment letters do not require OPA approval. 

VA Central IRB (CIRB) and Cooperative Study (CSP) Recruitment 
In general, coordinators for CIRB and/or CSP studies are not able to create/edit recruitment materials to include local requirements. Please check with the CIRB and/or CSP coordinating center to determine if the recruitment materials may be edited for local requirements prior to use. 

Social Media 
Only the Atlanta VAMC facility Facebook page and Twitter account may be used to advertise VA research studies and recruit potential participants. Study teams must contact the Office of Public Affairs (OPA) for guidance on posting ads to the facility’s Facebook or Twitter account. Public Internet sites such as “Craig’s List” must not be used to recruit or advertise for VA research. MyHealtheVet is not to be used for subject recruitment. 

Recruitment of Employees or Students 
Employees or students who are directly supervised by the investigator must not participate in the investigator’s interventional research (i.e., studies that include procedures, treatments, medication, etc.). 
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