What does OHS Mean
[bookmark: _GoBack]                               
OHS does NOT mean TB test.  This is a minor and actually not very relevant part of OHS. 
OHS means that you are participating in an OHS program and have received your annual review.  There are several ways to achieve OHS but they are all related to your Risk Assessment.  
When you participate in the VA OHS program, then you will answer the risk assessment and then the VA OHS questionnaire and sign it.  OHS then reviews it and clears you via notification to our office.  Below is information that should help you complete the OHS questionnaire.
When you participate in another, non-VA, OHS program, then you will answer the risk assessment, choose not to enroll in VA, choose another program.  At that point you will have to send our office verification that you are enrolled in that institution's program.  So if enrolled at Emory, you will log into the Emory site, update your records, and provide us with the date cleared at Emory along with the ID.


How to Update your OHS Enrollment & Screening Form
Step 1: Log in to www.atlaref.org 
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Step 2: Select “Risk Assessment” link on the left hand side of the screen
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To Update Your OHS Enrollment:
Step 3: Select link “5. Sign Risk Assessment” on the left hand side of the screen
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Step 4: Answer Yes or No to each of the 3 enrollment questions, sign and date with today’s date and press submit when you’ve completed it. 
Note: If you are enrolled at another program (i.e. select “yes” for OHS.2), enter your registration number in the blank and email your University clearance date to Kallie Medbery at mary.medbery@va.gov. 
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How to Create a New VA OHS Screening Form:
Step 5: If not automatically redirected, select link “6. OHS Online Screening Form” 
Note: You must be logged on to a VA computer connected to the VA Network to continue. 
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Step 6: Log on using the same username and password you used for www.atlaref.org. 
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Step 7: Select “Create New OHS Form”, it is recommended that you have access to your immunization records before proceeding with this step. 
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Step 8: Fill out all 7 sections and press the “Complete & Sign” button at the end. 
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Step 9: Sign the Form by typing your name and the date and pressing the “Sign” button. 
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How to Update Your VA OHS Screening Form:
Step 5: If not automatically redirected, select link “6. OHS Online Screening Form” 
Note: You must be logged on to a VA computer connected to the VA Network to continue. 
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Step 6: Log on using the same username and password you used for www.atlaref.org. 
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Step 7: Choose “Copy last submission to a New OHS Form”. If you do not see this option, go back to Step 5. 
[image: cid:image001.png@01D26D8D.8A1FEC90]

Step 8: Check all information in application for current accuracy and update any information or dates that have changed. Press the “Complete & Sign” button at the end when it is up to date. 
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Step 9: Sign the Form by typing your name and the date and pressing the “Sign” button. 
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